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NOTE: This guide specification covers procedures to
be used in nmaking submittals called for in other
sections of the specifications.

NOTE: LRL-01331 is a Louisville District guide
specification and is to be used for Design/Build
projects. For all other projects, LRL-01330,
SUBM TTAL REQUI REMENTS, shall be used.
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PART 1 GENERAL

1.1 SUBM TTAL | DENTI FI CATI ON

EE R R R R R R R R R R R R R R R R R R R R R R R O R

NOTE: Subnmittal categories (SD nunbers and titles)
listed in this paragraph are those that are included
in the SPECSI NTACT software. Subnmittal registers
for projects using any or all of these submttal
categories can be generated using the SPECSI NTACT
software. The Resident Managenent System ( RVB)
software can produce a subnittal register using the
SPECSI NTACT submittal categories or additiona
categories as may be required.

Submittal categories are listed in this paragraph to
facilitate the production of the Submitta
Verification Results report generated with the

SPECSI NTACT software. This report is available from
the job print nmenu and the master print nenu. One
of the functions of this report is to list as a

di screpancy any submittal category that differs from
those in this paragraph

The Submittal Reconciliation function of SPECSI NTACT
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is available fromthe job print menu. This function
will automatically delete any submttal category
fromthis list which is not used in the job. Not

all of the categories listed in this paragraph are

i ncluded in the guide specifications, but this does
not interfere with the Submittal Reconciliation
functi on.

EE R R R R R R R R R R R R R R R R R R R R R R R R I R

Submittals required are identified by SD nunbers and titles as foll ows:
SD-01 Preconstruction Submittals

A docunent, required of the Contractor, or through the Contractor, froma
supplier, installer, manufacturer, or other lower tier Contractor, the
purpose of which is to confirmthe quality or orderly progression of a
portion of the work by docunenting procedures, acceptability of nethods or
personnel, qualifications, or other verifications of quality.

SD- 02 Shop Drawi ngs
Submittals which graphically show rel ati onship of various conponents of the

wor k, schematic di agrans of systens, details of fabrication, |ayouts of
particul ar el enments, connections, and other relational aspects of the work.

SD- 03 Product Data

Preprinted manufacturer material describing a product, system or nmaterial
such as catal og cuts.

SD- 04 Sanpl es

Sanpl es, including both fabricated and un-fabricated physical exanples of
materials, products, and units of work as conplete units or as portions of
units of work.

SD- 05 Design Data

Submittals, which provide cal cul ati ons, descriptions, or docunentation
regardi ng the work.

SD- 06 Test Reports

Reports of inspections, or tests, including analysis and interpretation of
test results.

SD-07 Certificates

Statenent signed by an official authorized to certify on behalf of the
manuf acturer of a product, systemor material, attesting that the product,
systemor material neets specified requirenents. The statenment nust be
dated after the award of the contract, nust state the Contractor's nanme and
address, nust nane the project and |location, and nust |ist the specific
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requi renents, which are being certified.
SD- 08 Manufacturer's Instructions

Preprinted nmaterial describing installation of a product, system or
material; including special notices and naterial safety data sheets, if
any, concerning inpedances, hazards, and safety precautions.

SD- 09 Manufacturer's Field Reports

Daily reports fromspecialty suppliers to the contractor that provide
infornation, data, tests result for a product.

SD- 10 Operation and Mai ntenance Data
Data, which forns a part of an operation and nmi nt enance nanual .
SD- 11 d oseout Subnittals

Al data, docunmentations, information, and draw ngs to achi eve contract
cl oseout .

SD- 12 Schedul es

Al data, docunmentations, information, and draw ngs to achi eve contract
cl oseout .

SD- 13 Records

Docurmentation to record conpliance with technical or adm nistrative
requi renents.

.2 SUBM TTAL CLASSI FI CATI ON
Submittals are classified as foll ows:
2.1 Desi gn Engi neer of Record (EOR) Approved

ECR applies to individuals who have professional accountability and design
responsibility for certain features of a project involving one or nore
engi neeri ng and design discipline, such as architectural, structural
nmechani cal, or electrical. EOR approval is required for all required
proj ect design subnittals as identified in section 01021, extensions of
design, critical materials, any deviations fromthe solicitation, the
accepted proposal, or the conpl eted design, equi pment whose conpatibility
with the entire system nmust be checked, and other itens as designated by
the Contracting Officer. Included in this category of subnittals are
structural steel connections, critical fire protection and life safety
itens, [and comm ssioni ng of HVAC equi pnent whose conpatibility with the
entire systemnust be checked]. Wthin the terns of the Contract C ause
entitled "Specifications and Drawi ngs for Construction," such submttals
are considered to be "shop drawi ngs". The Contractor shall provide the
Government the nunber of copies, designated in paragraph "Subnmitta
Procedure", of all Designer of Record approved submttals. The Governnent
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may review any or all Designer of Record approved subnittals for
conformance to the Solicitation and Accepted Proposal
1.2.2 Gover nnment Revi ewed Design or Extension of Design

Admi ni strative Contracting Oficer reviewis required for all design

Government review will be for conformance with the technical requirenents
of the solicitation and shall take place on all design submittals. Section
[ ] covers the design submittal and review process in detail

Government reviewed submttals (not to be confused with Gover nnent approved
submittals) include structural connections, life safety/fire protection and
ot her extension of design construction subnmttals, [and HVAC equi prent
conmi ssi oni ng] where additional detail is being provided to define contract
conformity. Reviewis not required for submttals that offer no additiona
details beyond that which is already shown on the construction docunents.
Construction docunents were already revi ewed and accepted in accordance
with Section 01021 DESI GN SUBM SSI ON REQUI REMENTS AFTER AWARD. Gover nirent
revi ew shall not renpove or replace design EOR design responsibility.

1.2.3 Gover nment Approved

Admi ni strative Contracting Oficer approval is required for any deviations
fromthe Solicitation, accepted proposal, or the accepted final design and
other itens as designated by the Contracting Oficer's Representative.
Wthin the terns of the Contract clause entitled "Specifications and

Drawi ngs for Construction," these submttals are considered to be "shop

dr awi ngs. "

1.2.2.4 Information Only

Al submittals not requiring Designer of Record approval will be for
information only. They are not considered to be "shop drawi ngs" within the
terms of the Contract C ause referred to above.

1.3 CONTRACTOR RESPONSI Bl LI TY FOR GOVERNMENT REVI EVED OR GOVERNVENT
APPROVED SUBM TTALS

The Contracting Oficer's Representative conformance review or approval of
submittals shall not be construed as a conplete check, but will indicate
only that the design, general nethod of construction, nmaterials, detailing
and other information appear to neet the Solicitation and Accepted
Proposal . Government Review or approval will not relieve the Contractor of
the responsibility for any error which may exist, as the Contractor under
the Design and Contractor's Quality Control (CQC) requirenents of this
contract is responsible for design, dinensions, all design extensions, such
as the design of adequate connections and details, etc. and the

sati sfactory construction of all work. After submittals have been revi ewed
for conformance or approved, as applicable, by the Contracting Officer's
Representative, no resubmttal for the purpose of substituting materials or
equi pnment wi |l be considered unl ess acconpani ed by an expl anation of why a
substitution is necessary.

1.4 DI SAPPROVED SUBM TTALS
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The Contractor shall make all corrections required by the Contracting
Oficer and pronptly furnish a corrected submttal in the formand nunber
of copies specified for the initial submttal. |[If the Contractor considers
any correction indicated on the submttals to constitute a change to the
contract, a notice in accordance with the Contract C ause "Changes" shal
be given pronptly to the Contracting Oficer

1.5 WTHHOLDI NG OF PAYMENT

Paynment for materials incorporated in the work will not be made if required
approval s have not been obt ai ned.

PART 2 PRODUCTS (Not used)
PART 3  EXECUTI ON
3.1 DESIGN SUBM TTALS

The Contractor shall provide design docunents submittals in accordance with
Section | ]

3.1.1 SUBM TTAL REQ STER ( ENG Form 4288)

The Designer of Record shall develop a conplete list of submittals during

design. The Designer of Record shall identify required submttals in the
specifications, and use the list to prepare the Submttal Register
The Iist nmay not be all inclusive and additional submittals may be required

by other parts of the contract. The Contractor is required to conplete the
submittal register and submt it to the Contracting O ficer for approval
within 30 cal endar days after Notice to Proceed. The approved subnitta
register will serve as a scheduling docunent for submittals and will be
used to control submittal actions throughout the contract period. The
submt dates and need dates used in the subnittal register shall be
coordinated with dates in the Contractor prepared progress schedul e.
Updates to the subnittal register showing the Contractor action codes and
actual dates with Government action codes and actual dates shall be
submtted nonthly or until all submittals have been satisfactorily

conpl eted. When the progress schedule is revised, the submttal register
shal |l al so be revised and both submitted for approval.

3.1.2 Draft 1354

The DD Form 1354 Data Sheets contain a sunmary of project information used
to transfer the facility to the owner agency. The data sheet is divided
into two parts; Facility and Features within the 5 foot |line and Features
outside the 5 foot Iine. The Contractor shall neet with Governnent
representatives (Construction Ofice Representative and installation
representative) at the start of design to get direction and exanple
documents, on the format and content of the Draft DD Form 1354. The draft
formw |l be prepared as part of the final design docunents and revi ened by
the Governnent. The Contractor will then revise the formto reflect the
conments received. At tine of construction conpletion, the Draft DD Form
1354 will be updated by the Contractor to reflect as-constructed
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information. The final formis then submtted to the Governnent.
3.2 CONSTRUCTI ON SUBM TTALS
3.2.1 GENERAL

The Contractor shall make submittals as required by the specifications.
The Contracting Officer's Representative may require subnmittals in addition
to those specified when deened necessary to adequately describe the work
covered in the respective sections. Units of weights and neasures used on
all subnittals shall be the sane as those used in the contract draw ngs.
Each submttal shall be conplete and in sufficient detail to all ow ready
determ nati on of conpliance with contract requirements. See Section 00800,
"AS- BUI LT DOCUMENTS FOR DESI GN BU LD PROJIECTS', for electronic submitta
requi renent for sone shop drawi ngs and other submittals. Prior to
submittal, the Contractor's Quality Control (CQC) representative, and the
Desi gner of Record, as applicable, shall check, approve and stanp, sign
and date each item indicating action taken. Proposed deviations fromthe
contract requirenments shall be clearly identified. Submttals shal
include itens such as: Contractor's, manufacturer's, or fabricator's
drawi ngs; descriptive literature including (but not Iinmted to) catal og
cuts, diagrans, operating charts or curves; test reports; test cylinders;
sanpl es; O&M manual s (including parts list); certifications; warranties;
and other such required submittals. Submittals requiring Governnent
approval shall be schedul ed and made prior to the acquisition of the
mat eri al or equi pment covered thereby. Sanples renmining upon conpletion
of the work shall be picked up and di sposed of in accordance with
manufacturer's Material Safety Data Sheets (MsSDS) and in conpliance with
exi sting laws and regul ati ons.

3.2.2 Schedul i ng

Submittals covering conponent itens formng a systemor itens that are
interrelated shall be scheduled to be coordi nated and submitted
concurrently. Certifications to be submtted with the pertinent draw ngs
shal |l be so schedul ed. Adequate tine (a mninmumof 30 cal endar days
exclusive of mailing tine) shall be allowed and shown on the register for
revi ew and approval. No delay damages or tine extensions will be all owed
for tine lost in late submttals.

3.2.3 Transmittal Form (ENG FORM 4025)
The sanple transmittal form (ENG Form 4025) attached at the end of Section

00800 shall be used for submitting both Governnent approved and infornmation
only submittals in accordance with the instructions on the reverse side of

the form These blank forms [will be furnished to the Contractor] [are
included in the QCS software that the Contractor is required to use for
this contract.] This formshall be properly conpleted by filling out all

t he headi ng bl ank spaces and identifying each itemsubmtted. Special care
shal | be exercised to ensure proper listing of the specification paragraph
and/ or sheet nunber of the contract drawi ngs pertinent to the data

subm tted for each item

3.2. 4 Subm ttal Procedure
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Submttals shall be nmade as foll ows:

The Contractor shall submit to the Contracting Officer three (3) copies of
all subnittals of itens requiring shop i nspection and one (1) copy of al
other submittals as called for under the various headi ngs of these

speci fications.

.2.4.1 Pr ocedur es

Detailed submittal procedures will be further discussed with the Contractor
at the pre-construction conference.

.2.4.2 Devi ati ons

For submittals which include proposed deviations requested by the
Contractor, the columm "variation" of ENG Form 4025 shall be checked. The
Contractor shall set forth in witing the reason for any devi ati ons and
annotate such deviations on the subnmttal. As stated above, the
Contractor's Designer of Record's approval is required for any proposed
deviation. The Governnent reserves the right to rescind inadvertent
approval of subnittals containing unnoted deviations.

.2.5 Control of Submittals

The Contractor shall carefully control his procurement operations to ensure
t hat each individual submittal is nade on or before the Contractor
schedul ed submittal date shown on the approved "Subnittal Register" so the
materi al needed date is not threatened.

.2.6 Gover nment Confornance Revi ew and Approved Subnittals

Upon conpl etion of review of submttals requiring Government approval, the
submittals will be identified as having received approval by being so
stanped and dated. One copy of the submittal will be retained by the
Contracting Oficer's Representative and two copies of the submttal will
be returned to the Contractor. If the Governnent perforns a confornmance
revi ew of other Designer of Record approved subnittals, the submttals wll
be so identified and returned, as described above.

L 2.7 Information Only Subnmittals

The Contractor is responsible for preparing and retaining two copies of al
FI O subnmittals in a pair of "Government" files at the Contractor's field

office. One copy of the FIO submittals will be used for historical record
and transferred to the custoner upon conpletion of the project. The second
copy will be used for Quality Assurance reviews, but may be retained at the

Governnment's field office at the discretion of the Quality Assurance
Representative. Both files shall be mmintained in good order and filed by
specification section

A mni mum of 30 days in advance of the Approval Needed By date (Subnmitta

Regi ster, ENG Form 4288, Contractor Schedule Dates, Item"t") the
contractor shall subnmit only the transnmittal form (ENG Form 4025-R) to the
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Government. The required submttal infornmation shall be conplete and
avail able for review at the Contractor's field office. Governnent
personnel will performdiscretionary Quality Assurance reviews of the
submittals as necessary to satisfy the Governnent that the Contractor's
Quality Control systemis providing the specified level of quality.
Submittals that contain both Governnent Approval and Information Only itens
shal | be processed as Governnent Approved Submittals. Submittals that do
not nmeet the contract requirements will be assigned an "FX' action code by
the Contracting Officer, and the submttal deficiencies will be forwarded
to the Contractor. The Contractor shall resubmt for Governnent Approval
and in accordance wth Paragraph 1.4.

Approval of the Contracting Officer is not required on information only
submittals. The Governnent reserves the right to require the Contractor to
resubnit any itemfound not to conply with the contract. This does not
relieve the Contractor fromthe obligation to furnish material conform ng
to the plans and specifications; will not prevent the Contracting Oficer
fromrequiring renoval and replacenment of nonconfornming nateria

i ncorporated in the work; and does not relieve the Contractor of the
requirenent to furnish sanples for testing by the Governnment |aboratory or
for check testing by the Government in those instances where the technica
specifications so prescribe.

.2.8  STAWPS

Stanps used by the Contractor's Designer of Record and the Contractor's
designated Quality Control person on the submttal data to certify that the
submittal neets contract requirenents shall be sinmlar to the follow ng
(use two stanps for submttals reviewed by both):

CONTRACTOR
(Fi rm Nane)

Approved
Approved with corrections as noted on

submi ttal data and/or sheet(s).

SI GNATURE:
TI TLE: (DESI GNER OF RECORD)
DATE:

-- End of Section --

-- End of Section --
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